Protocol for Translators of State Court Forms
Adopted by the Interpreter Commission, March 2008

Qualification Requirements

· Certification by a national translation organization or academic program; or, five years of legal translation work experience.

· Translators must provide five work references and five samples. 

· Certification or Registration as a Court Interpreter is preferable but not required.

Procedural Requirements

· The primary translator will use an editor, qualified as a translator, to review the work product for accuracy and completeness.

· 1 additional reviewer, qualified as a translator, shall review the work product for accuracy and completeness. If an editor is not utilized then 2 additional reviewers shall review the document for accuracy and completeness. 

· A glossary of terms used must accompany each completed assignment.    Translators will be required to use the master glossary that is developed.
· Translators must adhere to the NAJIT’s code of ethics. (www.najit.org)

Note:  These criteria apply equally to translation services contracts resulting from sole source and request for proposal procurement methods.
